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Class 5
L4 to L5
Worksheet

T/F

(i) F12 key can be used to save the excel file?

(ii)  Status Bar is located at the top of the Excel window.
(iii) Paste option os available in the Font group.

(iv) Right alignment is available in the Clipboard group.

Fill in the blanks.

(i) The key takes the cursor one cell to the right.

(ii) Torename option a worksheet, -click onn the Sheet Tab.
(iii) A is a typeface or a style of lettering.

(iv) on a slide typically contains bulleted text, which you can

indent to create levels.

Write short note on MS Excel.

Write the features of Miscrosoft Excel.

How can you rename and remove a worksheet?
Explain alignment and its types.

What do you mean by Undo and Redo actions?
How can you create a numbered list in Powerpoint?



